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SE01ET 

' 1 NOV 1971 

MS3S&R HDOM FQR{ Beputy Director fear Siq^poart 

SUBJECT s Off; ice of Personnel iteport - Week Ending 29 October 1071 

1* Eet lreaent Information Sealaar ; 13» Retirement mmlmr for 1971 
was concluded on 29 October. Hie average daily att«adtenae mm less than In 
previous years, pp&rently those in attendance •were, except in very few 
oases , those employees who received their five-year letters this year, Hie 
large mashers in attendance in previous years undoubtedly included employees 
who were within the five-year reage but who had not had *m o pp ort unity to 
attend a seminar when they received their five-year letters, We believe that 
free now cat the main body of those in attendance in any year will be those 
employees who received five-year letters in the sea® year. 

2. Praaotlon Cons lderation ; tie are again bringing to the attention of 
component personnel officers the responsibility of /gency career service 
officials to consider er^loyees on military furlough for promotion. Specifically* 
we ere advising cen®fflseat 8 that the employee should be listed an promotion 
rosters end should be considered along with other employees st Ms grade level. 

3. Mi nority Recr uit ment ; recruiter, was 

joined this week by IfPIC training officer, in visits to 

Prairie View / 8 * M College, the University of Houston, end Texas Southern 
University in a conoaatrited effort to encourage Slack professional applicants. 

j 
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report*} that th ey were very wen received end he is al ready 
to ~col™ pr.llrtn.ry .ppltctlon fro, . «**, „ 

at these schools. 



5 • jtaeition C l assificati on : 


** ** of «» « Staff ha. cmpl.trt art a 

Spotting th. r««U. pr^r*, ^ 

the Sieff. 


b. fill ten position descriptions for the Office of 
Logistics jeacrsl Depot heve been sent to Depot officials for 
review, A detailed report of the survey is being developed. 

c. Benchmark descriptions have been ampleted for 
Reports Officer positions and ere nearly complete for 
Operations Officer positions. 


| completed 

their survey of F3 field stations end arrived back at Headquarters 
©a 30 October 1771. 


gained Fte der;. 


* of elose of hxsMimm 28 Ctetcfcor 193 


- *—■-•-***«*«*» UKjfjfs 

™ total plrtgrt *. SJ54.l4fi.62 t. 50 . 1 * of a» tglm!y ., eool 
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6. Cooperative Education Salaries : A survey of co-op seleries just 
eoaptled by Virginia Polytechnic Institute shews that our co-op celeries 
oospore favorably viih the oountry-vide average. & scrae instances j they ere 
slightly shove average. 
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